Mobile Registration

Please take into consideration that Concur allows you to register your iPhone, BlackBerry, and
Android. The instructions listed below are for iPhone only. If you need instruction or more
information on the Black Berry and Android registration after you login into Concur, you can
print or view Concur instructions under the registration link for the specific phones.

e On your iPhone, go to the App Store and search for the free Concur Application.
e Download and install the App on your iPhone.
e Login to Concur.
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e The following screen will appear.
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e Click on the “Register Concur for mobile” link.




The following screen will appear.
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You've been designated as an assistant for one or more people, i you'd like to edit their profiles
instead of yours, select a name from the list to the right.
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Your User Name is awilliams@sbts.edu, If you have not yet set up or need to change a PIN,
enter a PIN fwhich can include letters, numbers, and special characters such as .5, or # but no
spaces) in the fields below,
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Create your PIN number by following the instructions in the “Set PIN” pane.

Click on “Create/Update Mobile Pin.”

On your iPhone, open your Concur App and enter your PIN number.

Touch “Go.” This will allow you to view the Concur website on your iPhone.
Remember that when you have an expense reimbursement to be approved you cannot do

so through your iPhone. Login to Concur on your PC/Laptop to approve your pending
expense reimbursements.




