
How to Forward your SBTS Email Account 

1. Login to your student email account through Gmail. 

 

2. In the top right corner of the screen, click on the gear, then select “settings”. 

                                   

3. Once on this screen please select the “Forwarding and POP/IMAP” option. 

                    

4. Click “add forwarding address”  

 

5. Type in the address where you want your mail forwarded, and then click next, then click proceed.

 
6. A confirmation will be sent to the forwarding address. Log into the forwarding address email and open the 

confirmation Email. Please click the link to confirm. 
 

 

https://mail.google.com/


 
7. Return to your student Email settings, and please select your forwarding address. (You may need to refresh the 

page) 
 

           


